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	护照姓名
Passport Name
	
	国籍
Nationality
	

	请假时间：从___ 年___ 月___ 日   到  ___ 年___ 月___ 日， 共  ___  天。
Period for leave: From     Day___ Month___ Year___   to   Day___    Month___    Year___.

	请假理由 Reason for Leave：                                                               

	是否在校外住宿：□是       □否
Whether or not to live outside the campus:   □Yes      □No
住宿时间：从___ 年___ 月___ 日   到  ___ 年___ 月___ 日， 共  ___  天。
Period for living outside the campus: 
Day___ Month___ Year___   to   Day___ Month___    Year___, _____ days in total.

	教师意见/ comments from Teacher:


签名/ Signature:
                           ___  年Y  ___月M ___日D
	外事秘书意见/ comments from College Secretary:    
                 
     
签名/ Signature：   
                           ___  年Y  ___月M ___日D                                                     

	导师意见(仅限研究生)/ comments from Supervisor （For graduate students only）:

                                                                            签名/ Signature：                                
                                                                                                         ___  年Y  ___月M ___日D

	所在学院意见 / comments from the College:
                                            分管外事工作院长签名/ Signature:
                                                                                                         ___  年Y  ___月M ___日D

	国际教育学院意见 / comments from the International Student Office:
                                                                              签名/ Signature:
                                                                                                         ___  年Y  ___月M ___日D


备注：
1. 留学生对单门课程的请假，由该课任课教师批准。请假1-3天者，须经所在学院外事秘书批准。请假4-7天者，须由所在学院主管留学生工作的领导批准。请假超过1周者，须由学生家长或直系亲属出具书面同意函，并由所在学院和留办批准，留学研究生请假还须经导师批准。
2. 填写此表后，将文件交至学院。
Remarks: 
1. The class teacher approves international students' leave for a single course. The college secretary must approve those who leave for 1-3 days. Those who take 4-7 days off must be approved by the leader of the college's international student work. If you are on leave for more than one week, you must have a written consent letter from your parents or immediate family members and must be approved by your college and the IEC. Graduate student’s request for leave is also subject to the approval of your supervisor. 
2. After completing this form, submit the document to your College
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